                                     ENROLEMENT FORM
LEVEL 2 CERTIFICATE IN   DESIGN AND CRAFT
7716-55 MILLINERY

Duration:




The course will consist of 20 days tuition divided into 2-day blocks for 10 months in succession. It is anticipated that there will be one 2-day block timetabled each calendar month. Class hours are usually 10.00am to 4.30pm with a 30-minute lunch break. There will be tutorials from day 10 outside these hours. It is anticipated that the homework set for each student will require approximately 120 hours of work in the student’s own time.

Requirements:



The course is suitable for absolute beginners. Students must keep regular and timely attendance, follow the syllabus guidelines and present their work for such assessment and further verification as may be required.

The School shall accept no liability for any loss to any student who fails to adhere to these requirements, fails to provide appropriate equipment or fails to comply with any reasonable requests made by the School.
Fees and Payment:


The tuition, registration and certification fees for this course are £2200.

This fee is exclusive of all materials.

A deposit of £600 must be paid at the time of booking to secure a place on the course. The remaining £1600 falls due as follows: £600 five days prior to the first lesson given on the course (irrespective as to whether the student is in attendance at this lesson), a further £500 one calendar month after the first lesson given on the course, and the final £500 two calendar months after the first lesson given on the course. Please note that payment must be received in cleared funds by the due date. 

There will be a further 'City & Guilds Small Class Fee' of £35 per candidate and a 'Course Resource Fee' of £30 per candidate. 
These fall due for payment at the first lesson given on the course. 

The fees for this course are not transferable.

Should any fee not be paid in full by the due date the School may send the student a letter demanding payment of the outstanding balance in full within 14 days or such other deadline as the School shall deem appropriate. 

Materials and Equipment:

Students will need to provide all materials and equipment for the course  (with the exception of hat blocks). A full list of all materials and equipment required for the course is available upon request. Please note that the equipment on the “straw hat list” can also be used for all other craft items, save for the brown paper, sellotape and wire required for the fabric hat. Furthermore, all students are required to provide their own sewing machine and camera for use on the course.
Additional Tuition:


Additional individual tuition may be arranged, subject to availability of the tutor. Please make enquiries with the school. The fee for any additional individual tuition is £150 per day, payable at the time of booking.

Cancellations:




In the event of a student cancelling his/her place on a course prior to the first lesson, the School will use reasonable endeavours to find a replacement student. The School is under no obligation to seek a replacement student at any time after the commencement of the first lesson taught on the course.

In all cases of cancellation, £200.00 of your deposit will be forfeit. In addition to this, in circumstances where the cancelling student gives notice of cancellation to the School less than 90 days before the commencement of the course, the cancelling student shall remain liable for the entirety of the course fees until such time as a replacement student is found. 

The School will use reasonable endeavours to ensure that lessons run according to the timetable notified to the students. If, in exceptionable circumstances, any course or lesson is cancelled by the School, the School shall use reasonable endeavours to inform all enrolled students of the cancellation as soon as practicable. 

If the School cancels any lesson, the cancelled lesson shall be re-timetabled by the School as soon as practicable. If the student has not received notice of the re-arranged date within 3 calendar months of the cancelled lesson the School shall refund the student for that lesson at the rate of £85 per cancelled lesson.

The School does not accept liability for any expenditure incurred by or other loss to any student in preparation for or otherwise relating to any lesson cancelled.

Jurisdiction:

The law of England and Wales shall exclusively apply to this contract and this course at all times, and the courts of England and Wales shall have exclusive jurisdiction.

Name                                    …………………………………………………..

Address                                ………………………………………………….

                                              …………............................................................. 

                                              …………………………………………………..

                                              …………………………………………………..

Telephone numbers            …………………………………………………..

Date of birth                        …………………………………………………..

Qualifications                      ………………………………………………….

                                              ………………………………………………….

                                              ………………………………………………….

                                               …………………………………………………                                  

Special requirements          …………………………………………………

                                              …………………………………………………

                                              …………………………………………………

                                              ………………………………………………….

I  wish to attend the  course commencing on :

  ………………………………………………………………………………

I enclose a deposit of  £600 to secure my place.

 ( please make cheques payable to Janie Lashford ) 

Signature  ……………………………………………….          For the Student

Date          ……………………………………………….      

Signature  ……………………………………………….          For the School

Date          ……………………………………………….
